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CHILD SAFE STANDARDS 

 

PURPOSE 

It is crucial that child safety is part of the everyday thinking and practice of all within a 

school or community. At Mt. Beauty Primary School we have a variety of strategies to 

embed a culture of child safety. 

SCOPE 

All personnel of Mount Beauty Primary School are responsible for supporting the safety, 

participation, wellbeing and empowerment of our children. 
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POLICY 

CHILD SAFE STANDARD 1  

STRATEGIES TO EMBED AN ORGANISATIONAL CULTURE OF 

CHILD SAFETY 

At Mt. Beauty Primary School, our principal is responsible for leadership support and has the 

ability to direct other staff (where appropriate) to undertake the role effectively. 

Our Child Safe leader will: 

Provide authoritative advice 

 act as a source of support, advice and expertise to staff on matters of child safety 

 liaise with the principal and school leaders to maintain the visibility of child safety 

 lead the development of the school’s child safety culture, including being a child safety 

champion and providing coordination in communicating, implementing, monitoring, 

enhancing and reporting on strategies to embed a culture of child safety 

 
Raise awareness 

 ensure the school’s policies are known and used appropriately 

 ensure the school’s child safety policy is reviewed in the context of school self-evaluation 

undertaken as part of the school accountability framework 

 ensure the child protection policy is available publicly and parents are aware of the fact 

that referrals bout suspected abuse or neglect may be made and the role of the school in 

the school in this 

 be alert to the specific needs of children in need, those with special educational needs and 

young carers 

 encourage a culture of listening to children, taking account of their wishes and feelings and 

taking any measures to protect them. 

 
Train 

Being authoritative in providing advice by: 

 keeping their skills up to date with appropriate training carried out every two years 
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 having a working knowledge of how the Department of Health and Human Services (DHHS) 

and Community Service Organisations conduct a child protection case conference to be 

able to attend and contribute to these effectively when required to do so 

 be able to keep detailed, accurate, secure written records of concerns and referral 

 ensure each member of staff has access to and understands the school’s child safety policy 

and procedures, especially new and part time staff 

 make sure staff are aware of training opportunities and the latest DHHS and DET policies 

and guidance. 

 

 

 

 

 
 
 
 
 
 
CHILD SAFE STANDARD 2  

COMMITMENT TO CHILD SAFETY  

 
Mt. Beauty Primary School is committed to safety and wellbeing of all children and young 

people. This will be the primary focus of our care and decision-making 

 

Mt. Beauty Primary School has zero tolerance for child abuse. 

  

Mt. Beauty Primary School is committed to providing a child safe environment where 

children and young people are safe and feel safe, and their voices are heard about decisions 

that affect their lives. Particular attention will be paid to the cultural safety of Aboriginal 

children and children from culturally and/or linguistically diverse backgrounds, as well as the 

safety of children with a disability.  

 

Every person involved in Mt. Beauty Primary School has a responsibility to understand the 

important and specific role he/she plays individually and collectively to ensure that the 

wellbeing and safety of all children and young people is at the forefront of all they do and 

every decision they make.  
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Mt. Beauty Primary School’s Statement of Commitment  
 
“In its planning, decision-making and operations Mt. Beauty Primary School will  
 
1. Take a preventative, proactive and participatory approach to child safety;  

2. Value and empower children to participate in decisions which affect their lives;  

3. Foster a culture of openness that supports all persons to safely disclose risks of harm to 
children  

4. Respect diversity in cultures and child rearing practices while keeping child safety 
paramount;  

5. Provide written guidance on appropriate conduct and behaviour towards children;  

6. Engage only the most suitable people to work with children and have high quality staff 
and volunteer supervision and professional development;  

7. Ensure children know who to talk with if they are worried or are feeling unsafe, and that 
they are comfortable and encouraged to raise such issues;  
 
8. Report suspected abuse, neglect or mistreatment promptly to the appropriate 
authorities;  

9. Share information appropriately and lawfully with other organisations where the safety 
and wellbeing of children is at risk; and  

10. Value the input of and communicate regularly with families and carers.”  

 
 
CHILD SAFE STANDARD 3 

CHILD SAFE CODE OF CONDUCT  
 

Mt. Beauty Primary School is committed to the safety and wellbeing of children and young 

people. Our school community recognises the importance of, and a responsibility for, 

ensuring our school is a safe, supportive and enriching environment which respects and 

fosters the dignity and self-esteem of children and young people, and enables them to thrive 

in their learning and development.   

Our Code of Conduct outlines appropriate standards of behaviour by adults towards children. 

It aims to protect children and reduce any opportunities for abuse or harm to occur. It also 

helps staff and volunteers by providing them with guidance on how to best support children 

and how to avoid or better manage difficult situations. All staff and volunteers are required 

to comply.  
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MT. BEAUTY PRIMARY SCHOOL CODE OF CONDUCT 
All personnel of Mount Beauty Primary School are responsible for supporting the safety, 
participation, wellbeing and empowerment of children by:  
 
• adhering to our Child Safe Policy, Volunteer Code of Conduct and other policies  

• taking all reasonable steps to protect children from abuse  

• treating everyone with respect, including listening to and valuing their ideas and opinions  

• welcoming all children and their families and carers and being inclusive  

• respecting cultural, religious and political differences and acting in a culturally sensitive 
way  

• promoting the safety, participation and empowerment of children with a disability  

• modelling appropriate adult behaviour  

• listening to children and responding to them appropriately  

• ensuring as far as practicable that adults are not left alone with a child  

• working with children in an open and transparent way – other adults should always know 
about the work you are doing with children  
• reporting any allegations or concerns of child abuse to the Mount Beauty Primary School 
leadership. If you believe a child is at immediate risk of abuse phone 000.  
• respecting the privacy of children and their families, and only disclosing information to 
people who have a need to know  

• if an allegation of child abuse is made, ensure as quickly as possible that the child(ren) are 
safe  
Staff and volunteers must not:  
• develop any ‘special’ relationships with specific children or show favouritism through the 
provision of gifts or inappropriate attention  

• exhibit behaviours with children which may be construed as unnecessarily physical (for 
example inappropriate sitting on laps).  

• put children at risk of abuse (for example, by locking doors)  

• ignore or disregard any concerns, suspicions or disclosures of child abuse  

• initiate unnecessary physical contact with children or do things of a personal nature that 
children can do themselves  

• use prejudice, threatening or intimidating behaviour  

• use inappropriate or derogatory language in the presence of children  

• express personal views on cultures, race or sexuality in the presence of children  

• discriminate on the basis of age, gender, race, culture, vulnerability or sexuality  

• have contact with a child outside of our organisation without the expressed permission of 
their parent/carer  

• have any online contact with a child at Mount Beauty Primary School without the 
expressed permission of their parent/carer  

 ignore or disregard any suspected or disclosed child abuse 



6 
 

 

 
This Code of Conduct was updated on 24/01/2019 and will be reviewed by School Council in 2019 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

By observing these standards you acknowledge your responsibility to report any breach of this 

code to Mount Beauty Primary School Child Safety Officer, Carolyn Serpell.  

I agree to adhere to this Code of Conduct:  

Name: ………………………………............. Name: ……………………………….............  

Signature: …………………………………… Signature: ……………………………………  

Date: ……………………………………........ Date: ……………………………………........ 
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CHILD SAFE STANDARD 3  

ALIGNING THE CHILD SAFETY CODE OF CONDUCT TO OTHER 
PROFESSIONAL CODES 
 

CHILD SAFETY CODE OF CONDUCT 
– KEY AREAS 

Public sector  

(further information 
provided in section 3a) 
below the table) 

Teachers  

(further information 
provided in section 3b) 
below the table) 

1. Adhering to the school’s child 
safe policy  

n/a n/a 

2. Protect children from abuse 
 

3.6 Reporting Unethical 
Behaviour  

7.1 Leading by 
Example 

8.2 Making Decisions 
Consistent with Human 
Rights 

8.4 Protecting Human 
Rights 

1.2 Treat students with 
dignity 

3.2: Legal requirements 

3. Treat everyone in the school 
community with respect  

6.1 Fair and Objective  

6.4 Equity and Diversity  

7.1 Leading by 
Example 

7.3 Supporting Others 

1.2: Treat students with 
dignity  

1.6: Professional 
relationship with 
parents  

1.7: Collaborative 
relationships with 
students and families 

1.8: Collegiality  

4. Listening and responding to 
the views and concerns of 
children  

6.1 Fair and Objective  

8.4 Protecting Human 
Rights 

1.2: Treat students with 
dignity  

5. Promote cultural safety, 
participation and 
empowerment of Aboriginal 
and Torres Strait Islander  
children,  children with 
culturally and/or linguistically 
diverse backgrounds and 
children with a disability 

6.4 Equity and Diversity  

7.1 Leading by 
Example 

8.4 Protecting Human 
Rights 

1.2: Treat students with 
dignity  

 

6. Reporting any allegations of 
child abuse and any safety 
concerns 

3.6 Reporting Unethical 
Behaviour  

6.2 Privacy and 
Confidentiality 

3.10 Criminal Offences  

8.4 Protecting Human 
Rights 

1.2: Treat students with 
dignity  

2.1: Personal conduct  

3.1: Professionalism 
and competence  

3.2: Legal requirements 

7. Inappropriate relationships, 
language, communication or 
conduct regarding children 

 

3.6 Reporting Unethical 
Behaviour  

7.1 Leading by 
Example 

8.2 Making Decisions 
Consistent with Human 
Rights 

1.2 Treat students with 
dignity 

3.2: Legal requirements 
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CHILD SAFETY CODE OF CONDUCT 
– KEY AREAS 

Public sector  

(further information 
provided in section 3a) 
below the table) 

Teachers  

(further information 
provided in section 3b) 
below the table) 

8.4 Protecting Human 
Rights 

8. Inappropriate consumption of 
alcohol or drugs 

3.11 Drugs and Alcohol  1.5: Professional 
relationship with 
students at all times 

2.1: Personal conduct  

3.1: Professionalism 
and competence  

 

Section 3a) Code of Conduct for Victorian Public Sector Employees 

 

INTEGRITY – public officials should demonstrate integrity.  

3.6 Reporting Unethical Behaviour Public sector employees comply with legislation, policies 
and lawful instructions in the performance of their work. Public sector employees report to an 
appropriate authority workplace behaviour that violates any law, rule or regulation or 
represents corrupt conduct, mismanagement of public resources, or is a danger to public 
health or safety or to the environment. Public sector employers inform their employees of their 
rights and responsibilities under ‘whistleblower’ and similar legislation.  
3.10 Criminal Offences Public sector employees advise their manager if they are charged with 
a criminal offence, which is punishable by imprisonment or, if found guilty, could reasonably 
be seen to affect their ability to meet the inherent requirements of the work they are engaged 
to perform.  
3.11 Drugs and Alcohol Public sector employees carry out their work safely and avoid 
conduct that puts themselves or others at risk. This includes the misuse of alcohol, drugs or 
other substances when at work or when engaged in work related activities. The misuse of 
alcohol, prescribed drugs, illegal drugs and other substances is an issue for both employers 
and employees as it impacts on both work and personal life and in some cases the reputation 
of their public sector body. Public sector employees who are on medication that could affect 
their work performance or the safety of themselves or others inform their manager or 
supervisor to ensure any necessary precautions or adjustments to work can be put in place. 
 

RESPECT – public officials should demonstrate respect for colleagues, other public officials 
and members of the Victorian community.  

6.1 Fair and Objective Treatment Public sector employees promote an environment that 
encourages respect. Public sector employees are fair, objective and courteous in their 
dealings with the Government, community and other public sector employees.  
6.2 Privacy and Confidentiality Public sector employees understand the importance of privacy 
and confidentiality. Confidential information requires special treatment and protection. Those 
people who provide confidential information to public sector employees have the right to 
expect this information will be treated as confidential. Public sector employees with access to 
confidential information ensure it remains confidential, and at all times act in accordance with 
legislation and policies relating to dealing with private information.  
6.4 Equity and Diversity Public sector employees follow the spirit as well as the letter of the 
law relating to discrimination, harassment, bullying and victimisation. Public sector employees 
create an environment that is free of discrimination, harassment and bullying. Valuing and 
promoting diversity is an important element of demonstrating respect.  
 

LEADERSHIP – public officials should demonstrate leadership. 

7.1 Leading by Example Public sector employees model the behaviours based on the public 
sector values and at all times act in an ethical manner. Leadership is about positive influence, 
inspiring and empowering others. Providing sound advice, delivering high quality services and 
encouraging best practice demonstrates responsiveness. Being honest, using powers 
correctly, identifying and dealing with inappropriate conduct, avoiding conflicts of interest and 
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developing and maintaining public trust demonstrates integrity. Making decisions that are free 
of bias, considering all relevant facts and ensuring policies and programs are implemented 
fairly demonstrates impartiality. Being transparent, responsible, using resources efficiently 
and inviting scrutiny demonstrates accountability. Treating others fairly, eliminating 
discrimination, harassment and bullying, and focusing on improving outcomes demonstrates 
respect. 
7.3 Supporting Others Public sector employees work co-operatively with their colleagues and 
other public sector body employees. They support and learn from them and accept 
differences in personal style. They respect, and seek when necessary, the professional 
opinions of colleagues in their area of competence, and acknowledge their contribution. 
Public sector employees, managers and supervisors provide other public sector employees 
with support and guidance. 
 

 

HUMAN RIGHTS – public officials should respect and promote the human rights set out in the 
Charter of Human Rights and Responsibilities. 

8.2 Making Decisions and Providing Advice Consistent with Human Rights Public sector 
employees ensure their own decisions, advice and policy development properly considers the 
human rights set out in the Charter, and respects the human rights of others. 
8.4 Protecting Human Rights Public sector employees seek to protect the human rights of 
colleagues, other public officials and members of the Victorian community by raising concerns 
regarding circumstances that could breach those rights, and reporting any suspected 
breaches in accordance with procedures established by their public sector employer. 

 
Section 3b) The Victorian Teaching Profession Code of Conduct 

 

PRINCIPLE 1.2: Teachers treat their students with courtesy and dignity  

Teachers:  
a) work to create an environment which promotes mutual respect  
b) model and engage in respectful and impartial language  
c) protect students from intimidation, embarrassment, humiliation or harm  
d) enhance student autonomy and sense of self-worth and encourage students to develop 
and reflect on their own values  
e) respect a student’s privacy in sensitive matters, such as health or family problems, and 
only reveal confidential matters when appropriate. That is:  

• if the student has consented to the information being used in a certain way  
• to prevent or lessen a serious threat to life, health, safety or welfare of a person 
(including the student)   
• as part of an investigation into unlawful activity  
• if the disclosure is required or mandated by law  
• to prevent a crime or enforce the law  

f) refrain from discussing students’ personal problems in situations where the information will 
not be treated confidentially 
g) use consequences commensurate with the offence when disciplining students. 

PRINCIPLE 1.5: Teachers are always in a professional relationship with the students in their 
school, whether at school or not 

Teachers hold a unique position of influence and trust that should not be violated or compromised. 
They exercise their responsibilities in ways that recognise that there are limits or boundaries to their 
relationships with students. The following examples outline some of those limits. 
A professional relationship will be violated if a teacher:  

a) has a sexual relationship with a student 
b) uses sexual innuendo or inappropriate language and/or material with students  
c) touches a student without a valid reason  
d) holds conversations of a personal nature or has contact with a student via written or 
electronic means including email, letters, telephone, text messages or chat lines, without a 
valid context  
e) accepts gifts, which could be reasonably perceived as being used to influence them, from 
students or their parents.  
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A professional relationship may be compromised if a teacher: 
a) attends parties or socialises with students  
b) invites a student or students back to their home, particularly if no-one else is present. 

 

PRINCIPLE 1.6: Teachers maintain a professional relationship with parents (guardians and 
caregivers)  

Teachers should be respectful of and courteous to parents. Teachers:  
a) consider parents’ perspectives when making decisions which have an impact on the 
education or wellbeing of a student  
b) communicate and consult with parents in a timely, understandable and sensitive manner  
c) take appropriate action when responding to parental concerns. 

PRINCIPLE 1.7: Teachers work in collaborative relationships with students’ families and 
communities  

Teachers recognise that their students come from a diverse range of cultural contexts and seek to 
work collaboratively with students’ families and communities within those contexts. 

PRINCIPLE 1.8: Collegiality is an integral part of the work of teachers 

Teachers demonstrate collegiality by: 
a) treating each other with courtesy and respect 
b) valuing the input of their colleagues  
c) using appropriate forums for constructive debate on professional matters  
d) sharing expertise and knowledge in a variety of collaborative contexts  
e) respecting different approaches to teaching   
f) providing support for each other, particularly those new to the profession  
g) sharing information relating to the wellbeing of students. 
 

PRINCIPLE 2.1: The personal conduct of a teacher will have an impact on the professional 
standing of that teacher and on the profession as a whole  

Although there is no definitive boundary between the personal and professional conduct of a teacher, 
it is expected that teachers will:  

a) be positive role models at school and in the community  
b) respect the rule of law and provide a positive example in the performance of civil 
obligations  
c) not exploit their position for personal or financial gain 
d) ensure that their personal or financial interests do not interfere with the performance of 
their duties  
e) act with discretion and maintain confidentiality when discussing workplace issues. 

 

PRINCIPLE 3.1: Teachers value their professionalism, and set and maintain high standards of 
competence  

Teachers:  
c) complete their duties in a responsible, thorough and timely way. 

PRINCIPLE 3.2: Teachers are aware of the legal requirements that pertain to their profession. 
In particular, they are cognisant of their legal responsibilities in relation to: 

• discrimination, harassment and vilification  
• negligence  
• mandatory reporting   
• privacy  
• occupational health and safety  

               teacher registration. 
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CHILD SAFE STANDARD 4  

SCREENING, SUPERVISION, TRAINING AND OTHER HUMAN 
RESOURCE PRACTICES THAT REDUCE THE RISK OF CHILD ABUSE 

Mt. Beauty Primary School actions for implementation: 

Requirement 1: 

Each job or category of jobs for school staff that involves child connected work will have 

clear statements regarding the child safety requirements of the role and the expectations of 

the occupant. 

At Mt Beauty Primary School.. 

 we ensure that position descriptions for all new positions include the standard ‘Child safe 

environments’ clause as provided in the ‘Recruitment in Schools’ Guide 

 for existing staff, the school will promote and embed the Child Safety Code of Conduct in 

accordance with Standard 3 

 the child safe clause that has been included for all job categories (Principal Class, Teacher, 

Paraprofessional and Education Support) in the Roles and Responsibilities document  

 the  Principal Class Contract of Employment has been updated to include reference to the 

Standards, and all contracts offered on or after 1 August include the revised wording 

 

Requirement 2: 

All applicants for jobs that involve child connected work for the school will be informed 

about the school’s child safety practices, including the Child Safe Code of Conduct and 

Volunteer Code of Conduct. 

Requirement 3: 

In accordance with any applicable legal requirement or school policy, Mt. Beauty Primary 

School will make reasonable efforts to gather, verify and record the following information 

about a person whom it proposes to engage to perform child connected. 
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Our principal will implement practices to ensure that 

 they are satisfied an external applicant is suitable for child connected work prior to the 

person’s employment. 

 the casual relief and school council pre-employment requirements are understood and 

checked (MBPS CRT Handbook will be provided) 

 Ensure that current letters of offer are used (see Forms-Teaching Service page on HRWeb) 

 pre-employment requirements information on the casual relief and school council 

employment pages have been updated. 

Requirement 4: 

The school need not comply with the requirements in step (3) above if it has already made 

reasonable efforts to gather, verify and record the information about a particular individual 

within the previous 12 months. 

Requirement 5: 

Mt. Beauty primary School will ensure that appropriate supervision or support 

arrangements are in place in relation to induction and continuing suitability for child 

connected work. (induction check list will be completed with all new staff) 

Requirement 6: 

Mt. Beauty Primary School will implement practices that enable the school governing 

authority to be satisfied that people engaged in child-connected work perform 

appropriately in relation to child safety. 

Mt. Beauty Primary School Council will oversee and review Standard 4 as part of the school’s 

Action Plan [Standard 1] and School Child Safe Environments policy [Standard 2]. 
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CHILD SAFE STANDARD 5 PROCEDURES FOR RESPONDING TO AND 

REPORTING SUSPECTED CHILD ABUSE 

WHAT IS CHILD ABUSE? 

Child abuse can include physical abuse, sexual abuse, grooming, emotional or psychological 

harm, neglect or family violence.  

 

It doesn’t have to involve physical contact or force. Child abuse can include: 

 talking to a child in a sexually explicit way  

 grooming a child for future sexual activity 

 forcing a child to watch pornography  

 being witness to family violence 

 failing to provide a child with an adequate standard of nutrition, supervision or 
medical care to the extent that their development of the child is placed at serious risk, 
or is significantly impaired. 

 

WHO IS MOST LIKELY TO BE IMPACTED BY CHILD ABUSE? 

 

Any child can be victim to child abuse, however children who are vulnerable, isolated and/or 

have a disability are disproportionately abused. 

Abuse is often committed by someone the child knows well such as a family member or 

someone within the school setting. In fact, child abuse can be committed by any member of 

the community.  

 

Regardless of who the perpetrator or victim is the trauma of child abuse can have 

devastating impacts upon a child’s wellbeing and development that can last for the rest of 

their life.  

This is why it is critical that we respond immediately to any form of suspected abuse within 

our school communities. 

 

WHAT ARE THE SIGNS THAT A CHILD HAS BEEN ABUSED? 

 

The most common physical and behavioural indicators of child abuse are outlined below. 

This is not an exhaustive list.  

 

If you feel uncomfortable about a child’s physical presentation or behaviour, but have not 

directly witnessed or been told about abuse, or risk of abuse, you should still act.  
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You can seek further advice contact and if you form a reasonable belief that a child has been 

abused, is being abused, or is at risk of abuse then you MUST follow the Four Critical 

Actions for Schools: Responding to Incidents, Disclosures or Suspicions of Child Abuse. 

 

COMMON PHYSICAL INDICATORS OF CHILD ABUSE  

 bruises, welts, cuts/grazes or burns (especially those on back, bottom, 
legs, arms and inner thighs or in unusual configurations and may 
resemble an object) 

 internal injuries and bone fractures not consistent with the explanation 
offered 

 any injury to the genital or rectal area (e.g. bruising, bleeding, infection or 
anything causing pain to go to the toilet) 

 wearing clothes unsuitable for weather conditions to hide injuries 

 sexually-transmitted diseases and/or frequent urinary tract infections 

 appearing consistently dirty and unwashed and/or inappropriately 
dressed for weather conditions 

 being consistently hungry, tired and listless 

 having unattended health problems and lack of routine medical care 
 internal injuries 

FAMILY MEMBERS (PARENTS, SIBLINGS, EXTENDED FAMILY) 

 attempts by one parent to alienate their child from the other parent 

 overprotective or volatile relationships 

 reluctance by the child to be alone with one or more of their family 
members  

 a child and a sibling behaving like boyfriend and girlfriend 
(embarrassment if they are found alone together) 

OTHER ADULTS (EG. SCHOOL STAFF MEMBER, VOLUNTEERS, 

COACHES) 

 touching a child inappropriately 

 bringing up sexual material or personal disclosures into conversations 
with a child  

 inappropriate contact with the child  (e.g. calls, emails, texts, social 
media) 

 obvious or inappropriate preferential treatment of the child  (making them 
feel “special”) 

 giving inappropriate / expensive gifts to a child   

 having inappropriate social boundaries (e.g. telling the child about their 
own personal problems). 

 offering to drive a  child  to or from school  

 inviting themselves over to their homes, calling them at night 

 befriending the parents/carers of the child and making visits to their 
home 

 undermining the child's reputation (so that the child won't be believed) 
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All staff at Mt. Beauty Primary School will follow the following procedural guidelines when 
responding or reporting to suspected child abuse:  

FOUR CRITICAL ACTIONS 

FOLLOW THESE FOUR CRITICAL ACTIONS WHEN RESPONDING TO AN INCIDENT, 

DISCLOSURE OR SUSPICION OF CHILD ABUSE: 

 Action 1: Respond to an emergency 

 Action 2: Report to authorities 

 Action 3: Contact parents or carers 

 Action 4: Provide on-going support 

WHEN MUST I ACT? 

You must act as soon as you witness and incident of form a reasonable belief that a child has 

been or is at risk of being abused. This section steps you through when and how to respond 

if you:  

Witness an incident, form a suspicion, receive a disclosure from a current student, receive a 

disclosure from a former student,  form a reasonable belief  

 

DOCUMENT YOUR ACTIONS 

As a school staff member, you must keep clear and comprehensive notes relating to 

incidents, disclosures and allegations of child abuse. It is strongly recommended that you 

use the responding to child abuse template. (see ‘Recording Your Actions’)  

 

RECORDING YOUR ACTIONS: RESPONDING TO SUSPECTED CHILD 
ABUSE: A TEMPLATE FOR VICTORIAN SCHOOLS 

When to use this template 

School staff should use this template to document any incident, disclosure or suspicion that 
a child has been, or is at risk of being abused, including exposure to family violence. This 
template should be used in conjunction with the following: Four Critical Actions For Schools: 
Responding to Incidents, Disclosures and Suspicions of Child Abuse. 

https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/actionone.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/actiontwo.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/actionthree.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/actionfour.aspx
https://www.education.vic.gov.au/Documents/about/programs/health/protect/FourCriticalActions_ChildAbuse.pdf
https://www.education.vic.gov.au/Documents/about/programs/health/protect/FourCriticalActions_ChildAbuse.pdf
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Completing this template should not impact on reporting times. If a child is in immediate 
danger, school staff should report immediately to Victoria Police. 

Whilst you may need to gather the information to make a report, remember it is not the 
role of school staff to investigate abuse, leave this to Victoria Police and/or DHHS Child 
Protection. 

This template should also be used if you make a decision not to report, to record your 
rationale for this decision and any other related follow up actions you take to support the 
child. 

Why record this information? 

When completing this template your aim should be to provide as much information as 
possible. This information will be critical to any reports and may be sought at a later date if 
the matter is the subject of court proceedings. These notes may also later assist you if you 
are required to provide evidence to support any decisions. 

It is a requirement under Ministerial Order No. 870- Child Safe Standards- Managing the 
risk of child abuse in schools for schools to keep clear and comprehensive notes on all 
observations, disclosures and other details that led them to suspect the abuse.   

 

RESPONDING TO AN INCIDENT, DISCLOSURE OR 
SUSPICION OF CHILD ABUSE  

IF YOU ARE MAKING A REPORT TO DHHS CHILD PROTECTION OR VICTORIA POLICE YOU 
MUST SEEK ADVICE BEFORE CONTACTING PARENTS/CARERS SO AS NOT TO COMPROMISE 
ANY INVESTIGATION OR PLACE A CHILD AT FURTHER RISK – THIS IS PARTICULARLY 
CRITICAL IN INSTANCES OF FAMILY VIOLENCE.  

 

Critical action 1: immediate response to an incident  
If anyone is in immediate danger school staff should report immediately to Victoria Police on 
000.  

See Action 1 of Four Critical Actions For Schools: Responding to Incidents, 

Disclosures and Suspicions of Child Abuse.  

 

STAFF MEMBER LEADING THE RESPONSE 

NAME: 

OCCUPATION: 

LOCATION (SCHOOL ADDRESS): 
 
 
 
 
 

RELATIONSHIP TO CHILD: 
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Child’s information 

 

RESPONDING TO AN EMERGENCY 

DID THE CHILD REQUIRE FIRST AID? PROVIDE DETAILS IF ‘YES’. 
 
 
 

WHO ADMINISTERED THIS? (NAME AND TITLE) 
 
 

DID THE CHILD REQUIRE FURTHER IMMEDIATE MEDICAL ASSISTANCE? 

 
 
 
CURRENT LOCATION AND SAFETY STATUS: 
E.G. ARE ALL IMPACTED STUDENTS SAFE AND NOT IN ANY IMMEDIATE DANGER? 
IF A CHILD IS IN IMMEDIATE DANGER SCHOOL STAFF SHOULD REPORT IMMEDIATELY TO VICTORIA POLICE ON 000 
 
 
 

 

PERSONAL DETAILS 

NAME: GENDER: 

YEAR LEVEL/CLASS: DATE OF BIRTH: 

RESIDENTIAL ADDRESS: 
 
 
 
 
 

PARENT/CARER NAME/S: 

PARENT/CARER CONTACT: 

LANGUAGE(S) SPOKEN BY CHILD: 

DISABILITIES, MENTAL OR PHYSICAL HEALTH ISSUES: 
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Identifying child abuse  

As a Mt. Beauty Primary School staff member, it is critical to be able to recognise the 

physical or behavioural signs of child abuse. In many circumstances they may be the only 

indication that a child is subject to abuse. 

You may be the best-placed or only adult in a position to identify and respond to suspected 

abuse. When identifying child abuse, it is critical to remember that: 

 the trauma associated with child abuse can significantly impact upon the wellbeing and 

development of a child 

 all concerns about the safety and wellbeing of a child, or the conduct of a staff member, 

contractor or volunteer must be acted upon as soon as practicable. 

The information on this page provides guidance to schools to meet their roles and 

responsibilities under Child Safe Standard 5: Procedures for responding to and reporting 

suspected child abuse. 

 

 

 

CHILD’S BACKGROUND 

CULTURAL STATUS AND RELIGIOUS BACKGROUND 
IF THE CHILD IS OF ABORIGINAL OR TORRES STRAIT ISLANDER BACKGROUND, GOVERNMENT SCHOOLS MUST CONTACT 
THEIR KOORIE ENGAGEMENT SUPPORT OFFICER, AND CATHOLIC SCHOOLS MUST CONTACT THE DIOCESAN EDUCATION 
OFFICE TO ARRANGE CULTURALLY APPROPRIATE SUPPORT. IF THE CHILD IS AN INTERNATIONAL STUDENT YOU MUST 

NOTIFY THE INTERNATIONAL EDUCATION DIVISION ON (03) 9637 2990 
 
 
 
 
 
 

ANY KNOWN PREVIOUS HISTORY OF SUSPECTED ABUSE (INCLUDING EXPOSURE TO FAMILY VIOLENCE) 
PRIOR TO THIS INCIDENT, DISCLOSURE OR SUSPICION OR INVOLVEMENT WITH AGENCIES:  
 
 
 
 
 
 
 
 
 
 
 
 



19 
 

TYPES OF ABUSE 

What is physical child abuse? 

Physical child abuse can consist of any non-accidental infliction of physical violence on a child by any person. 

Examples of physical abuse may include beating, shaking or burning, assault with implements and female 

genital mutilation (FGM). 

What are the physical signs? 

Physical indicators of physical child abuse include (but are not limited to): 

 bruises or welts on facial areas and other areas of the body, e.g. back, bottom, legs, arms and inner thighs 

 bruises or welts in unusual configurations, or those that look like the object used to make the injury, e.g. 

fingerprints, handprints, buckles, iron or teeth 

 burns from boiling water, oil or flames or burns that show the shape of the object used to make them, e.g. iron, 

grill, cigarette 

 fractures of the skull, jaw, nose and limbs (especially those not consistent with the explanation offered, or the 

type of injury possible at the child's age of development) 

 cuts and grazes to the mouth, lips, gums, eye area, ears and external genitalia 

 bald patches where hair has been pulled out 

 multiple injuries, old and new 

 effects of poisoning 

 internal injuries. 

 

What are the behavioural signs? 

Behavioural indicators of physical child abuse include (but are not limited to): 

 disclosure of an injury inflicted by someone else (parent, carer or guardian), or an inconsistent or unlikely 

explanation or inability to remember the cause of injury 

 unusual fear of physical contact with adults 

 aggressive behaviour 

 disproportionate reaction to events 

 wearing clothes unsuitable for weather conditions to hide injuries 

 wariness or fear of a parent, carer or guardian 

 reluctance to go home 

 no reaction or little emotion displayed when being hurt or threatened  

 habitual absences from school without reasonable explanation 

 overly compliant, shy, withdrawn, passive and uncommunicative 

 unusually nervous, hyperactive, aggressive, disruptive and destructive to self and/or others 

 poor sleeping patterns, fear of the dark or nightmares and regressive behaviour, e.g. bed-wetting 

 drug or alcohol misuse, suicide or self-harm. 

Please note that physical harm may also be caused by student fights and/or bullying. 

Further information 

Bully Stoppers: 

Student Engagement and Inclusion Guidance - Student Fights 

DET Security Services Unit: Phone (03) 9603 7999 

https://www.education.vic.gov.au/about/programs/bullystoppers/Pages/default.aspx
https://www.education.vic.gov.au/school/teachers/studentmanagement/Pages/expired/behaviourofconcern.aspx
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What is child sexual abuse? 

Child sexual abuse: 

 is when a person uses power or authority over a child to involve them in sexual activity 

 can include a wide range of sexual activity including fondling the child’s genitals, oral sex, vaginal or anal 

penetration by a penis, finger or other object, or exposure of the child to pornography. 

Child sexual abuse may not always include physical sexual contact (e.g. kissing or fondling a child in a sexual 

way, masturbation, oral sex or penetration) and can also include non-contact offences, for example: 

 talking to a child in a sexually explicit way 

 sending sexual messages or emails to a child 

 exposing a sexual body part to a child 

 forcing a child to watch a sexual act (including showing pornography to a child) 

 having a child pose or perform in a sexual manner (including child sexual exploitation). 

Child sexual abuse does not always involve force. In some circumstances a child may be manipulated in to 

believing that they have brought the abuse on themselves, or that the abuse is an expression of love through a 

process of grooming. 

What is child sexual exploitation? 

Child sexual exploitation is also a form of sexual abuse where offenders use their power (physical, financial or 

emotional) over a child to sexually or emotionally abuse them. 

It often involves situations and relationships where young people receive something (food, accommodation, 

drugs, alcohol, cigarettes, affection, gifts, money etc.) in return for participating in sexual activities. 

Child sexual exploitation can occur in person or online, and sometimes the child may not even realise they are a 

victim. 

For more information on the prevention of child exploitation and grooming see: Prevention of child sexual 

exploitation and grooming 

For more information on sexting and the transmission of sexual images between students, see: Bully Stoppers - 

Sexting 

Who is most at risk of child sexual abuse? 

Any child can be victim to sexual abuse, however children who are vulnerable, isolated and/or have a disability 

are much more likely to become victim, and are disproportionately abused. 

Who are the common perpetrators of child sexual abuse? 

Child sexual abuse is most commonly perpetrated by someone who is known to, and trusted by the child (and 

often someone highly trusted within their families, communities, schools and/or other institutions). 

Perpetrators can include (but are not limited to): 

 a family member. This is known as intra family abuse and can include sibling abuse. 

 a school staff member, coach or other carer 

 a peer/child 10 years or over 

 a family friend or stranger 

 any person via a forced marriage (where a student is subject to a marriage without their consent, arranged for by 

their immediate or extended family - this constitutes a criminal offence and must be reported) 

https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/expolitationgrooming.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/expolitationgrooming.aspx
https://www.education.vic.gov.au/about/programs/bullystoppers/Pages/advicesexting.aspx
https://www.education.vic.gov.au/about/programs/bullystoppers/Pages/advicesexting.aspx
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What are the physical indicators? 

Physical indicators of sexual abuse include (but are not limited to): 

 injury to the genital or rectal area, e.g. bruising, bleeding, discharge, inflammation or infection 

 injury to areas of the body such as breasts, buttocks or upper thighs 

 discomfort in urinating or defecating 

 presence of foreign bodies in the vagina and/or rectum 

 sexually-transmitted diseases 

 frequent urinary tract infections 

 pregnancy, especially in very young adolescents 

 anxiety-related illnesses, e.g. anorexia or bulimia 

What are the behavioural indicators? 

Behavioural indicators of sexual abuse include (but are not limited to): 

 disclosure of sexual abuse, either directly (from the alleged victim) or indirectly (by a third person or allusion) 

 persistent and age-inappropriate sexual activity, e.g. excessive masturbation or rubbing genitals against adults 

 drawings or descriptions in stories that are sexually explicit and not age-appropriate 

 fear of home, specific places or particular adults 

 poor/deteriorating relationships with adults and peers 

 poor self-care or personal hygiene 

 complaining of headaches, stomach pains or nausea without physiological basis 

 sleeping difficulties 

 regressive behaviour, e.g. bed-wetting or speech loss 

 depression, self-harm, drug or alcohol abuse, prostitution or attempted suicide 

 sudden decline in academic performance, poor memory and concentration 

 promiscuity 

 wearing layers of clothing to hide injuries and bruises. 

How can I identify perpetrators of child sexual abuse? 

In addition to identifying the physical and behavioural signs of abuse within children, you can play a critical role 

in identifying signs that a member of the school community may be engaging in child sexual abuse, or grooming 

a child for the purpose of engaging in sexual activity. 

You should consider taking action if you: 

 feel uncomfortable about the way an adult interacts with a child/children, and/or 

 suspect that the adult may be engaging in sexual abuse of a child/children, and/or 

 suspect that the adult is grooming the child/children for the purpose of engaging in sexual activity, and/or 

 reasonably believe that the adult is at risk of engaging in sexual behaviour with a child/children. 

You must report suspected abuse, or risk of abuse regardless of any concerns about the risk to the reputation of 

the suspected perpetrator or school. A failure to report can result in criminal charges and your report could prove 

critical to protecting children in your care. 

What are the behavioural indicators for perpetrators of child sexual abuse? 

Behavioural indicators for perpetrators of child sexual abuse include (but are not limited to): 

Family member (adult) 

 attempts by one parent to alienate their child from the other parent 



22 
 

 overprotective or volatile relationship between the child and one of their parents/family members 

 reluctance by the child to be alone with one of their parents/family members. 

Family member (sibling) 

 the child and a sibling behaving like boyfriend and girlfriend  

 reluctance by the child to be alone with a sibling  

 embarrassment by siblings if they are found alone together. 

School staff member, coach or other carer 

 touching a child inappropriately 

 bringing up sexual material or personal disclosures into conversations with a student/s 

 inappropriately contacting the student/s, e.g. calls, emails, texts, social media 

 obvious or inappropriate preferential treatment of the student/s (making them feel "special") 

 giving of gifts to a student/s 

 having inappropriate social boundaries, e.g. telling the potential victims about their own personal problems 

 offering to drive a student/s to or from school 

 inviting themselves over to their homes, calling them at night 

 befriending the parents themselves and making visits to their home 

 undermining the child's reputation (so that the child won't be believed). 

*Unwanted sexual behaviour toward a student by a person 10 years or over can constitute a sexual offence and 

is referred to as student-to-student sexual offending. Please note that a child who is under 10 years of age is not 

considered to be capable of committing an offence. Any suspected sexual behaviour displayed by children under 

10 is referred to as problem sexual behaviour.  

What is grooming? 

Grooming is when a person engages in predatory conduct to prepare a child for sexual activity at a later time. 

Grooming can include communicating and/or attempting to befriend or establish a relationship or other 

emotional connection with the child or their parent/carer.  

Sometimes it is hard to see when someone is being groomed until after they have been sexually abused, because 

some grooming behaviour can look like "normal" caring behaviour.  For example: 

 Giving gifts or special attention to a child or their parent or carer (this can make a child feel special or indebted 

to an adult). 

 Controlling a child through threats, force or use of authority (this can make a child fearful to report unwanted 

behaviour). 

 Making close physical contact sexual, such as inappropriate tickling and wrestling. 

 Openly or pretending to accidentally expose the victim to nudity, sexual material and sexual acts (this in itself is 

classified as child sexual abuse but can also be a precursor to physical sexual assault).  

What is online grooming?  

Online grooming is a criminal offence and occurs when an adult uses electronic communication (including 

social media) in a predatory fashion to try to lower a child’s inhibitions, or heighten their curiosity regarding 

sex, with the aim of eventually meeting them in person for the purposes of sexual activity. This can include 

online chats, sexting, and other interactions.  

Online grooming can also precede online child exploitation, a form of sexual abuse where adults use the internet 

or a mobile to communicate sexual imagery with or of a child (e.g. via a webcam). Any incidents of suspected 

online child exploitation must be reported.  
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For more information about: 

 Child Sexual Exploitation and Grooming 

 online grooming, see: Bully Stoppers - Online Grooming  

 sexting and the transmission of sexual images between students, see: Bully Stoppers - Sexting 

What are the behavioural indicators that a child may be subject to grooming?  

Behavioural indicators that a child may be subject to grooming include (but are not limited to): 

 developing an unusually close connection with an older person  

 displaying mood changes (hyperactive, secretive, hostile, aggressive, impatient, resentful, anxious, withdrawn, 

depressed)  

 using street/different language; copying the way the new 'friend' may speak; talking about the new 'friend' who 

does not belong to his/her normal social circle  

 possessing jewellery, clothing or expensive items given by the 'friend' 

 possessing large amounts of money which he/she cannot account for  

 using a new mobile phone (given by the 'friend') excessively to make calls, videos or send text messages  

 being excessively secretive about their use of communications technologies, including social media 

 frequently staying out overnight, especially if the relationship is with an older person  

 being dishonest about where they've been and whom they’ve been with  

 using drugs; physical evidence includes spoons, silver foil, ‘tabs', ‘rocks’ etc 

 assuming a new name; being in possession of a false ID, stolen passport or driver's license provided by the 

'friend' to avoid detection  

 being picked up in a car by the 'friend' from home/school or 'down the street'. 

For information on the indicators to look for in suspected perpetrators, see the 'Child sexual abuse' tab above. 

What is emotional abuse? 

Emotional child abuse occurs when a child is repeatedly rejected, isolated or frightened by threats, or by 

witnessing family violence. 

It also includes hostility, derogatory name-calling and put-downs, and persistent coldness from a person, to the 

extent that the child suffers, or is likely to suffer, emotional or psychological harm to their physical or 

developmental health. Emotional abuse may occur with or without other forms of abuse. 

What are the physical indicators of emotional child abuse? 

Physical indicators of emotional abuse include (but are not limited to):  

 speech disorders such as language delay, stuttering or selectively being mute (only speaking with certain people 

or in certain situations) 

 delays in emotional, mental or physical development 

What are the behavioural indicators of emotional child abuse? 

Behavioural indicators of emotional abuse include (but are not limited to): 

 overly compliant, passive and undemanding behaviour 

 extremely demanding, aggressive and attention-seeking behaviour or anti-social and destructive behaviour 

 low tolerance or frustration 

 poor self-image and low self-esteem 

 unexplained mood swings, depression, self-harm or suicidal thoughts 

 behaviours that are not age-appropriate, e.g. overly adult, or overly infantile 

 fear of failure, overly high standards, and excessive neatness 

https://www.education.vic.gov.au/about/programs/bullystoppers/Pages/adviceonlinegrooming.aspx
https://www.education.vic.gov.au/about/programs/bullystoppers/Pages/advicesexting.aspx
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 poor social and interpersonal skills 

 violent drawings or writing 

 lack of positive social contact with other children 

What is neglect? 

Neglect includes a failure to provide the child with an adequate standard of nutrition, medical care, clothing, 

shelter or supervision to the extent that the health or physical development of the child is significantly impaired 

or placed at serious risk.  

In some circumstances the neglect of a child: 

 can place the child’s immediate safety and development at serious risk 

 may not immediately compromise the safety of the child, but is likely to result in longer term cumulative harm. 

What are the physical indicators of neglect? 

Physical indicators of neglect include (but are not limited to): 

 appearing consistently dirty and unwashed  

 being consistently inappropriately dressed for weather conditions  

 being at risk of injury or harm due to consistent lack of adequate supervision from parents 

 being consistently hungry, tired and listless 

 having unattended health problems and lack of routine medical care 

 having inadequate shelter and unsafe or unsanitary conditions. 

Behavioural indicators of neglect include (but are not limited to): 

 gorging when food is available or inability to eat when extremely hungry 

 begging for or stealing food 

 appearing withdrawn, listless, pale and weak 

 aggressive behaviour, irritability 

 involvement in criminal activity 

 little positive interaction with parent, carer or guardian 

 poor socialising habits 

 excessive friendliness towards strangers 

 indiscriminate acts of affection 

 poor, irregular or non-attendance at school 

 staying at school for long hours and refusing or being reluctant to go home 

 self-destructive behaviour 

 taking on an adult role of caring for parent. 

 

What is family violence? 

Family violence is behaviour towards a family member that may include: 

 physical violence or threats of violence 

 verbal abuse, including threats 

 emotional or psychological abuse 

 sexual abuse 

 financial and social abuse. 
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A child’s exposure to family violence constitutes child abuse. This exposure can be very harmful and may result 

in long-term physical, psychological and emotional trauma. Action must be taken to protect the child, and to 

mitigate or limit their trauma. 

The longer a child experiences or is exposed to family violence, the more harmful it is. 

What are the physical indicators of family violence? 

Physical indicators of family violence include (but are not limited to): 

 speech disorders 

 delays in physical development 

 failure to thrive (without an organic cause) 

 bruises, cuts or welts on facial areas, and other parts of the body including back, bottom, legs, arms and inner 

thighs 

 any bruises or welts (old or new) in unusual configurations, or those that look like the object used to make the 

injury (such as fingerprints, handprints, buckles, iron or teeth) 

 internal injuries 

What are the behavioural indicators of family violence? 

Behavioural indicators of family violence include (but are not limited to): 

 violent/aggressive behaviour and language 

 depression and anxiety and suicidal thoughts 

 appearing nervous and withdrawn, including wariness of adults 

 difficulty adjusting to change 

 psychosomatic illness 

 bedwetting and sleeping disorders 

 'acting out', such as cruelty to animals 

 extremely demanding, attention-seeking behaviour 

 participating in dangerous risk-taking behaviours to impress peers 

 overly compliant, shy, withdrawn, passive and uncommunicative behaviour 

 taking on a caretaker role prematurely, trying to protect other family members 

 embarrassment about family 

 demonstrated fear of parents, carers or guardians, and of going home 

 disengagement from school and/or poor academic outcomes 

 parent-child conflict 

For older children and young people indicators can also include: 

 moving away/running away from home 

 entering into a relationship early to escape the family home 

 experiencing violence in their own dating relationships 

 involvement in criminal activity 

 alcohol and substance abuse 

Further information 

For more information about family violence, see: Department of Human Services - What is family violence?  

What is student sexual offending? 

Student sexual offending refers to sexual behaviour that is led by a student 10 years and over which may amount 

to a sexual offence. For more information on what to do if you suspect a student of sexual offending, see: 

Identifying and responding to Student Sexual Offending 

http://www.dhs.vic.gov.au/for-individuals/children,-families-and-young-people/family-violence/what-is-family-violence
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/stusexual.aspx
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What is problem sexual behaviour in children under 10? 

Most children and young people are likely to engage in some level of age-appropriate sexual behaviour as part 

of their development. Sexual behaviour can present itself along a broad continuum, with research suggesting 

that only a small number of children and young people develop problem sexual behaviour. 

For more information, see: Identifying and responding to Student Sexual Offending 

I SUSPECT A CHILD IS BEING ABUSED, WHAT NOW? 

All school staff members have a moral and legal obligation and a duty of care to protect any 
child under their care from foreseeable harm. PLEASE REFER TO CHILD SAFE STANDARD 5 

RECORDING YOUR ACTIONS: RESPONDING TO SUSPECTED CHILD ABUSE: A TEMPLATE FOR 
VICTORIAN SCHOOLS 

 

RESPONDING TO OTHER CONCERNS ABOUT THE WELLBEING OF A 
CHILD 

If you hold other wellbeing concerns for the child in addition to or other than abuse, see: Reporting Abuse: 

Responding to other concerns about the wellbeing of a child 

SPOTTING THE WARNING SIGNS OF CHILD ABUSE: FOR SCHOOL 
STAFF 

 

WHEN SHOULD I ACT? 

 

You MUST act even if you are unsure and have not observed the abuse.  

 

You MUST following the Four Critical Actions for Schools: Responding to Incidents, 

Disclosures or Suspicions of Child Abuse. Failure to act can be a criminal offence. 

 

A REASONABLE BELIEF 

What do I do if I suspect (form a reasonable belief) a child is being abused?  

You MUST take action as soon as you witness an incident, receive a disclosure or suspect that a 

child has been, or is at risk of being abused.  You MUST act whenever you form a reasonable 

belief which means acting even if you are unsure and have not directly observed the abuse. 

Failure to act can be a criminal offence. 

You MUST follow the Four Critical Actions for Schools: Responding to Incidents, Disclosures or 

Suspicions of Child Abuse  

 

https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/stusexual.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/report.aspx#link38
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/report.aspx#link38
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WHERE TO GO FOR FURTHER ADVICE? 

 

 Your Principal or a member of the leadership team 

 DHHS Child Protection on 131 278. 

 Your local police station  
 

WANT TO KNOW MORE?  

The advice contained within this factsheet is drawn from Identifying and Responding to All 

Forms of Abuse in Victorian Schools this can be found at: www.education.vic.gov.au/protect 

 

You must refer to this guidance to ensure you meet your obligations to protect children. 

 

To familiarise yourself with this policy and to consider how it applies in different scenarios, 

visit www.education.vic.gov.au/protect  

Providing support to staff members 

Allegations and instances of student sexual offending can cause trauma and significantly 

impact on the mental health and wellbeing of school community members. 

For more information on how to support students and impacted staff members, see: 

Providing Ongoing Support 

Support for you 

If you need to talk to someone, it is recommended that you speak to your school leadership 

team about arranging appropriate support. You can also talk to your GP or another allied 

health professional.   

Government school staff can also contact the Employee Assistance Program on 1300 361 

008. 

 

 

https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/actionfour.aspx
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CHILD SAFE STANDARD 6   STRATEGIES TO IDENTIFY AND REDUCE OR 
REMOVE RISKS OF CHILD ABUSE 
 

Mt. Beauty Primary School will continue to develop, implement, monitor and evaluate risk 

management strategies to ensure child safety in school environments.  

 

Whole School Risk assessment 

Risk Event or 

Environment 

Existing risk 

management 

strategies or 

existing 

controls 

Likeli 

hood 

Conse

quenc

e 

Current 

risk 

rating 

New risk 

management 

strategies or 

treatments 

Who is 

responsible

? 

Target 

risk 

rating 

No organisational culture of 

child safety – lack of 

leadership, public 

commitment and frequent 

messaging 

Child safety 

code of conduct 

Strategies 

developed to 

embed culture of 

child safety 

Possible Severe Extreme  Strategies to 

embed 

organisational 

culture of child 

safety are reviewed 

 Statement of 

commitment to 

child safety is 

publicly available 

Principal, 

School 

Council 

Chair  

Low 

Inappropriate behaviour is 

not reported and addressed 

Child safety 

code of conduct  

Clear child 

safety reporting 

procedures  

Performance 

management 

procedures 

Unlikely Severe High  Strategies to 

embed 

organisational 

culture of child 

safety are reviewed 

 Refresher training 

for staff – see 

eLearning 

mandatory 

reporting module 

Principal, 

School 

Council 

Chair 

Low 

Unquestioning trust of long 

term employees and 

contractors or norms 

Strategies 

developed to 

embed culture of 

child safety  

Clear child 

safety reporting 

procedures  

Possible  Major High  Refresher training 

for staff – see 

eLearning 

mandatory 

reporting module 

Principal, 

School 

Council 

Chair 

Low 
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Risk Event or 

Environment 

Existing risk 

management 

strategies or 

existing 

controls 

Likeli 

hood 

Conse

quenc

e 

Current 

risk 

rating 

New risk 

management 

strategies or 

treatments 

Who is 

responsible

? 

Target 

risk 

rating 

Recruitment of an 

inappropriate person  

WWCC or 

Victorian 

Institute of 

Teaching 

registration 

Unlikely Major Medium Processes updated to 

require:  

 Criminal history 

search  

 Pre-employment 

reference check 

includes asking 

about child safety 

Principal, 

School 

Council 

Chair 

Low 

Engagement with children 

online 

Child safety 

code of conduct  

Strategies 

developed to 

embed culture of 

child safety 

Possible  Moder

ate 

Medium  Train students and 

staff to detect 

inappropriate 

behaviour 

 Ensure appropriate 

settings on all 

student 

technologies 

Principal, 

School 

Council 

Chair 

Low 

Unknown people and 

environments at excursions 

and camps 

Child safety 

code of conduct  

Strategies 

developed to 

embed culture of 

child safety  

Clear child 

safety reporting 

procedures 

Unlikely Moder

ate 

Medium  Assessment of new 

or changed 

environments for 

child safety risks 

 Ensure Code and 

strategies apply in 

all school contexts 

Principal, 

School 

Council 

Chair 

Low 

Ad-hoc contractors on the 

premises (eg maintenance)  

Child safe 

environments 

Information and 

awareness for 

visitors, staff, 

volunteers and 

contractors 

Adequate 

monitoring 

Unlikely Moder

ate 

Medium  Refresher training 

for frequent 

contractors 

Principal, 

School 

Council 

Chair 

Low 
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Risk Analysis Tools 

Planning documents for all camps and excursions must include a Risk Analysis form.  

DET Risk Rating Matrix 

DET Consequences Criteria 

Consequence Health and Safety Consequence Description 

Insignificant First aid only – no measurable impact or lost time 

Minor Medically treated injury 

Peer support for stress event 

Moderate Hospital treatment (outpatient), less than 3 days lost time 

Stress event requiring professional support 

Major Long term injury or illness (hospital admission) 

Possible permanent disability 

Stress event requiring clinical support 

Severe Fatality and/or permanent disability 

Stress event requiring extensive clinical support for multiple individuals 

 

 

DET Likelihood Criteria 

Likelihood Description Indicative Frequency 

Almost Certain 

(>95%) 

Expected to occur Prone to occur regularly 

Is anticipated for each repetition of the activity or event 

Likely 

(66 - 95%) 

Probably will occur 

(“no surprise”) 

May be anticipated multiple times over a period of time 

May occur once every few repetitions of the activity or event 

Possible 

(26 – 65%) 

May occur at some stage May occur several times across DEECD or a region over a 

period of time 

Unlikely 

(5 – 25%) 

Would be surprising May occur somewhere within DEECD over an extended period 

of time 

Rare 

(<5%) 

May never occur May occur somewhere, sometime (“once in a life time / once in 

a hundred years”) 
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1. The indicative frequency may be relevant when assessing risk related to repeated 

activities or when objectives are to be delivered over discrete period of time but should not 

be the sole basis for assessment. 

2. Likelihood may also involve consideration of exposure (e.g. if you live in a glass house 

you may be more prone to broken windows). 

DEECD Acceptability Chart 

Extreme = Intolerable 

(without Executive 

Oversight) 

Immediately consider whether this activity should cease. Any decision to continue 

exposure to this level of risk would be made at Executive Officer level, would be subject to 

comprehensive analysis to generate a detailed risk treatment plan and be the subject of 

on-going oversight and high level review. 

High = Tolerable 

(with continual 

Management 

review) 

Consider whether this activity should continue. This decision would normally be made at 

senior levels, would be based on detailed analysis to generate a risk treatment plan and 

be subject to on-going review to ensure treatments remain effective and the benefits 

balance the risk. 

Medium = Tolerable 

(with frequent risk 

owner review) 

Exposure to the risk may continue provided it has been appropriately assessed, has been 

mitigated to As Low As Reasonably Practical (ALARP) and is subject to frequent review to 

ensure the risk analysis and treatment remain valid. Permanent/long term actions to 

reduce the risk should be considered. 

Low = Acceptable 

(with periodic 

review) 

Exposure to this risk is acceptable but is subject to periodic review to ensure the risk does 

not increase and evolving treatment(s) or accepted standards do not vary. 

 Example Risk Assessment documents may be found in Mt. Beauty Primary School’s 

Shared Data/Risk Assessment file. 

 Child Safe policies for all third party providers, such as those involved in camps and 

excursions should be collected and filed. Eg Howman’s Gap Child Safe policy. 

 Consequence 

Insignificant Minor Moderate Major Severe 

L
ik

e
lih

o
o
d
 

Almost Certain Medium High Extreme Extreme Extreme 

Likely Medium Medium High Extreme Extreme 

Possible Low Medium Medium High Extreme 

Unlikely Low Low Medium Medium High 

Rare Low Low Low Medium Medium 
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STANDARD 7   

STRATEGIES TO PROMOTE CHILD PARTICIPATION AND 

EMPOWERMENT 
 

 Standards of behaviour for students attending the school 

Our Student Wellbeing and Engagement Policy includes our expectations for 

behaviour 

 Healthy and respectful relationships (including sexuality) 

‘Catching On Early: Sexuality Education for Victorian Primary Schools’ is part of our 

Foundation to Year 6 curriculum. (Refer to our resources listed below) 

 Resilience 

Our school values include pride, kindness and resilience and are embedded in our 

school culture. They are included in our Student Wellbeing and Engagement Policy.  

 Child abuse awareness and prevention 

 We promote the Child Safe Standards in ways that are accessible, easy to 

understand, and user friendly for children. Our staff have developed a common 

language to use with our students based on our school’s values of respect for self, 

others and the environment. 

              The right for students to learn and feel safe is promoted in our Student Wellbeing     

              and Engagement Policy. Our standards of behaviour extend across the school   

              community (students, staff and parents/carers), setting a positive tone for safe and  

              supportive relationships, articulating clear boundaries and supported pathways for  

              students:  

o impacted by the behaviour of others (ensuring students know when 
and how to seek help) 

o who do not uphold the behaviour standards (ensuring that there is 
support for students to address and mitigate these behaviours and 
address any underlying factors). 

Our standards of behaviour also extend to online environments. Setting clear online 

standards of behaviour helps to prevent cyber-bullying and helps to keep students safe from 

predatory behaviours. The process for setting, promoting and reviewing standards of 

behaviour for students is central to their success.   
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Mt. Beauty Primary School’s Resources to Support Healthy and Respectful Relationships 

 

 eSmart provides a framework for the creation of a cyber-safe or eSmart 

environment. Our year 5/6 students participate by receiving their eSmart  licences 

and completing a series of modules designed to promote safe online relationships 

 BullyStoppers includes a wide range of content to support students, parents, 

teachers and principals to work together to make schools safe and supportive.  There 

are interactive learning modules for teachers and students and fact sheets with 

practical steps for keeping safe online 

 School-wide Positive Behaviour Support (SWPBS) is an evidence-based framework, 

which supports schools in creating a positive school climate and an open, responsive 

management system for all school community members. Under SWPBS schools are 

supported to develop of a set of behavioural expectations and procedures for 

explicitly teaching and promoting positive behaviour 

 The Resilience, Rights and Respectful Relationships learning materials have been 

designed for teachers in primary and secondary schools to develop students’ social, 

emotional and positive relationship skills. Efforts to promote social and emotional 

skills and positive gender norms in children and young people has been shown to 

improve health related outcomes and subjective wellbeing. It also reduces antisocial 

behaviours including engagement in gender-related violence. 

The Resilience, Rights and Respectful Relationships (RRRR) learning materials cover 

eight topics of Social and Emotional Learning across all levels of primary and 

secondary education: Emotional Literacy; Personal Strengths; Positive Coping; 

Problem Solving; Stress Management; Help Seeking; Gender and Identity; and 

Positive Gender Relationships. 

All students at Mt. Beauty Primary School participate in our RRRR program. 

 The Resilience Project delivers emotionally engaging programs to schools providing 

practical, evidence-based, positive mental health strategies to build resilience and 

happiness. This program forms a basis for our wellbeing program for all students and 

staff. 

 Catching On Early is an evidence-based resource founded on the latest research into 

sexuality education and child sexual development. Its developmentally-based 

program is designed to help schools teach the sexuality education components of 

AusVELS Foundation to Level 6 in the Health and Physical Education and 

Interpersonal Development domains.  

The program uses active learning strategies to build on students’ early learning and 

experiences about gender, bodies and relationships. It combines the biological, 

social and emotional aspects of sexuality education to assist schools in meeting 

students’ needs as they relate to sexual growth and change. 

 

 

 



34 
 

STUDENT VOICE  

At Mt. Beauty Primary School we aim to empower students’ voices to be valued in 

education.  

Our key approaches include: 

 engaging the SRC in discussion about expectations, behaviour, mutual respect  

 student-run assemblies 

 conducting student-led student forums around behaviour, respect etc.  

 allocating time and resources to train and support student representatives to 

intervene around issues of positive behaviour 

 establishing Student Action Teams to investigate issues of inclusion and exclusion 
and of expectations. At Mt. Beauty Primary School we believe that students can 
make a difference in their community 

 

 

 

 

 

 

REVIEW CYCLE 

This policy was last updated on 12/12/2018 and is scheduled for review by School Council in 2019. 

http://www.education.vic.gov.au/about/programs/bullystoppers/Pages/lolteachleading.aspx

